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PROVISION
ON ADMISSION PROCEDURE TO NON-COMMERCIAL PARTNERSHIP “EAST EUROPEAN SOMMELIERS AND EXPERTS ASSOCIATION” 

AND ON MAINTENANCE OF UNIQUE REGISTER OF NON-COMMERCIAL PARTNERSHIP “EAST EUROPEAN SOMMELIERS AND EXPERTS ASSOCIATION” MEMBERS
1. General provisions
1.1. The present Provision stipulates the admission procedure to non-commercial partnership “East-European Sommeliers and Experts Association” (hereafter – Partnership), sets the procedure of maintenance of Unique register of non-commercial partnership “East-European Sommeliers and Experts Association” members (hereafter - Register) and nature of information included in it, as well as procedure of providing the information included in Register to interested persons and it placement in public information systems.

1.2. Unique Register of Partnership members is a structured summation of subsequently placed entries containing a set of documents and details about persons being members of the Partnership according to the present Provision; its maintenance is carried out with the purpose of centralized recording of members admitted to the Partnership and of organized storing of documents serving as base for their admission to the Partnership.

1.3. Admission to the Partnership of legal entities and individuals (commercial and non-commercial legal entities) is carried out by the General Assembly of non-commercial partnership “East-European Sommeliers and Experts Association” according to the Articles of Association of the Partnership and to the present Provision.

Preparation of entries for inclusion into Register (receipt of data from candidates to Partnership members, their verification, inclusion of provided data into the Unique Register) is performed by the Apparatus (or any other plenipotentiary authority) of the Partnership.  

1.4. Enrolment to the Partnership is accompanied by inclusion in accordance with the present Provision of an entry into the Register not later then 30 days after the decision about admission of a candidate to the Partnership was made by General Assembly of Partnership members.

1.5. Membership in Partnership and cessation of membership are voluntary.

1.6. The Partnership does not limit the right to the membership in other non-commercial partnerships, associations, unions, civic organizations and alliances. 

2. Procedure of admission of legal entities and individuals to the Partnership
2.1. Admission of individuals – Russian Federation nationals, nationals of foreign countries and of persons without citizenship achieved age of 18 years, sharing goals of the Partnership, abiding by requirements of the Articles of Association of the Partnership, directly participating in the activities of the Partnership, as well as of legal entities sharing goals of the Partnership, abiding by requirements of the Articles of Association of the Partnership, directly participating in the activities of the Partnership, is carried out according to the Articles of Association of the Partnership and to the present Provision.

2.2. Admission to the Partnership is carried out on the grounds of written application from the candidate to the name of President of the Partnership expressing willingness to become a member of the Partnership, and is effected by the decision of the General Assembly of Partnership members with availability of the conclusion stipulated by the Art. 2.5. of the present Provision.

The above mentioned decision is taken by the General Assembly of Partnership members by simple majority of votes.

2.3. Admission to the Partnership of legal entities is carried out on the grounds of written application to the name of the President of the Partnership with availability of decision of such legal entity expressing willingness to be admitted to the Partnership.

  Decision about admission of a legal entity to the Partnership is taken by simple majority of votes of the General Assembly of Partnership members with availability of the conclusion stipulated by the Art. 2.5. of the present Provision.

2.4. Receipt of documents from legal entities and individuals being enrolled to the Partnership is performed by the Apparatus of the Partnership (or any other plenipotentiary authority).

2.5. Documents provided by legal entities and individuals, after verification of documents provided by candidates and of details containing in these documents are sent by the Head of the Apparatus to the President of the Partnership. If necessary, Head of the Partnership’s Apparatus and (or) President of the Partnership is entitled to conduct a talk with a candidate as well as to require additional details from a candidate.

Head of the Partnership Apparatus, following the results of performed verification, submits his conclusion to the President of the Partnership containing recommendation on enrolment of a candidate to the Partnership or an explained refusal to such enrolment; President in his turn presents these recommendations to the General Assembly of Partnership members. 

2.6. List of documents to be provided for enrolment to the Partnership:

2.6.1. From individuals: 

- written application expressing willingness to be enrolled to the Partnership (Appendix #1 to the present Provision);

· copy of education certificate;

- form for individual being enrolled to the Partnership (Appendix # 2 to the present Provision);

- billing document confirming payment of entrance and membership fee for the current year to the account of the Partnership;

2.6.2. From legal entities:

- written application from the Head of legal entity expressing willingness to be enrolled to the Partnership (Appendix #3 to the present Provision);

- form for legal entity being enrolled to the Partnership (Appendix # 4 to the present Provision).

- duly issued decision of plenipotentiary authority of the legal entity expressing willingness of being enrolled to the Partnership;

- Copy of Certificate about state registration of a legal entity;

- Copy of Certificate about entry in the Unique state registry of legal entities;

- Copy of Certificate about registration of a legal entity in local tax authority on Russian Federation territory;

- Copy of Extract from Unique state register of legal entities;

- Copy of billing document approved by the bank and confirming the payment of entrance and membership fee for the current year to Partnership’s account;

2.7. Applicant is considered to be enrolled to the Partnership from the date of making the appropriate decision by the General Assembly of Partnership members.   

2.8. The Partnership is entitled to admit as Honorable Partnership Members the persons who made significant contributions for achievement of Partnership’s goals.

Decision on admission to Honorable Partnership Members is made by the General Assembly of Partnership members, provided the consent of the person admitted to Honorable Partnership Members.

2.9. Cessation of Partnership membership is free. 

2.10. Cessation of Partnership membership of an individual is carried out on grounds of his written application to the name of the President of the Partnership.

2.11. Cessation of Partnership membership of a legal entity is carried out on the grounds of written application submitted to the President of the Partnership, provided availability of an appropriate decision made by the plenipotentiary authority of this legal entity. 

2.12. Plenipotentiary authority of the Partnership makes decision on cessation of Partnership membership of an individual or a legal entity not later then three months after receipt of an appropriate application or decision about Partnership membership cessation.

2.13. A Partnership member can be excluded from the Partnership by the decision of General Assembly of Partnership members for:

2.13.1. severe and repeated violations of Articles Association and of other legal documents of the Partnership;

2.13.2. systematic non-compliance to undertakings of a Partnership member, included non-payment of membership fees for two and more years;

2.13.3. perpetration of acts that tarnish the Partnership.

2.14. Decision about exclusion from Partnership members can be appealed against at General Assembly of Partnership members according to Articles of Association within 30 days after the decision about exclusion was made.

3. Maintenance of Register
3.1. Maintenance of Register according to the present Provision is carried out by the Partnership Apparatus.

3.2. Including the data into the Register consists of following operations:

- inclusion into Register files of documents and details provided at enrolment to the Partnership (in accordance with Art.2.6.1. and Art. 2.6.2.), at cessation of Partnership membership, correction of Register data (with inventory);

- inclusion of an entry into the Register about performed operation in accordance with documents and details attached to Register files and according to references list stipulated by the Art. 5.7.1. and Art. 5.7.2. of the present Provision;

- assignment of a unique registration number to a Partnership member used as membership card (certificate) number and Partnership member personal record number.

3.3. On the base of details included into the Register the following documents certifying the membership of individuals and legal entities are issued, as well as other operations of centralized recording are performed, including:

-membership card (certificate) issuance;

-issuance, registration and delivery of extracts from the Register according to the procedure set by the present Provision.

4. Procedure of membership card (certificate) issuance.

 4.1. Membership card (certificate) issuance is carried out by the Partnership Apparatus within 30 days after the decision on enrolment of a candidate to the Partnership was made by the General Assembly of Partnership members.

4.2. Membership card (certificate) is signed by the President of the Partnership.

4.3. Membership card (certificate) is issued by the Partnership Apparatus within 45 after this decision was made. 

5. Nature of details included into the Register and maintenance procedure of the Register
5.1. Details on an individual or a legal entity towards whom an appropriate decision about enrolment to the Partnership was made, are entered into Register within 30 days from the date of submission to the Partnership Apparatus of duly issued documents specified in Art. 2.6.1. and Art.2.6.2. of the present Provision.

5.2. The documents which are listed in Art. 2.6.1. and Art. 2.6.2. of the present Provision are submitted to the Partnership Apparatus directly by an individual, Head of a legal entity or a plenipotentiary person or sent by mail with notification on delivery and an inventory.

5.3. In event of amendments and/or additions to details on individual or legal entity included into the Register, duly issued documents that confirm amendment and/or addition to these details are to be submitted to the Partnership Apparatus within 10 days from the date of documentary record of such amendments and/or additions.

5.4. Amendments and/or additions to the details on an individual or a legal entity included into the Register are entered into the Register within 30 days from the date of arrival to the Partnership Apparatus of duly issued documents confirming amendment and addition to such details.

5.5. The submission procedure of documents containing amendments and additions to details about an individual or a legal entity is similar to the submission procedure of documents specified in Art. 5.2. and Art. 5.3. of the present Provision.

5.6. The following data on Partnership members are entered into the Register:

5.6.1. Data on legal entities include:

- identification number as per Register;

- date of registration in the Register;

- contact information (postal address, phone number);

 - personal details as per Appendix #4 to the present Provision;

- information on payment of entrance and annual membership fees;

5.6.2.. Data on individuals include:

- identification number as per Register;

- date of registration in the Register;

- name and last name;

- membership card number;

· contact information (postal address, phone number);

· personal details as per Appendix #2 to the present Provision;

5.7. In event of amendment and addition to the entries included into Register previously included entries are retained.

5.8. The Register should contain the date of introducing amendments and additions to the details included into the Register.

5.9. In event of exclusion or cessation of the membership the information on a Partnership member that is included into Register is retained.

6. Payment procedure of entrance and membership fees.

6.1. Collection of entrance and membership fees is foreseen for achievement of goals of the Partnership stipulated in Articles of Association.

6.2. Partnership members undertake to pay membership fees annually.

6.3. Receipt and expenditure of entrance and membership fees is carried out on basis of transparency and accountability according to the procedure set by the present Provision.

6.4. Individuals and legal entities which are enrolled to the Partnership undertake to pay the entrance and annual membership fees (for current year).

6.5. Payment of entrance and membership fees is carried out within 14 days after the decision on enrolment of a candidate the Partnership was made by the General Assembly of Partnership members. 

6.6. Entrance and annual membership fee are transferred to the settlement account of the Partnership.  

6.7. Annual membership fee for the second and subsequent years are paid not later than on 30 March of the year for which the fee is paid.

6.8. Entrance and membership fees are fixed in the following amount:

6.8.1. For individuals:

- entrance fee in amount of 3000 (three thousand rubles);

- annual membership fee in amount of 3000 (three thousand rubles);

6.8.2. For foreign individuals:

- entrance fee that is equivalent to 80 (eighty) euro according to exchange rate of Central Bank of Russia at the moment of payment;

- annual membership fee that is equivalent to 80 (eighty) euro according to exchange rate of Central Bank of Russia at the moment of payment.

6.8.3. For legal entities:

- entrance fee in amount of 30 000 (thirty thousand) rubles;

- annual membership fee in amount of 30 000 (thirty thousand) rubles.

6.8.4. For foreign legal entities:

- entrance fee in amount that is equivalent to 800 (eight hundred) euro according to exchange rate of Central Bank of Russia at the moment of payment;

- entrance fee in amount that is equivalent to 800 (eight hundred) euro according to exchange rate of Central Bank of Russia at the moment of payment.

7. Expenditure procedure of funds raised from entrance and membership fees.

7.1. Funds that are raised from collection of entrance and membership fees are spent according to the decision of President of the Partnership for achievement of goals of the Partnership.

8. Control and accountability in regard to payment of entrance and membership fees.

8.1. Payment procedure of entrance and annual membership fees by Partnership members is determined by the President of the Partnership. 

8.2. Control of completeness and timeliness of funds transfer to Partnership’s account is carried out by Partnership Apparatus.

8.3. Account on payment of entrance and annual membership fees is formed by Partnership Apparatus on quarterly basis not later then on 10th of the month following the accounting period.

8.4. The Account of Partnership Apparatus on payment of entrance and membership fees is signed by the President of the Partnership and sealed by the seal of the Partnership.

8.5. The responsibility for reliability of data on membership and entrance fees payment provided by the Partnership Apparatus for their inclusion into the Register is placed on the President of the Partnership.  

9. Providing of information contained in the Register and its placement in public information systems
9.1. Details stipulated by Art. 5.7.1. and Art. 5.7.2. of the present Provision, with exception of personal data and included into the Register as well as amendments and additions to them, are placed on the official web-site of the Partnership.

9.2. Other details on a Partnership member which are included into the Register are provided in form of extract from the Register if requested by plenipotentiary state authorities, as well as by managing, executive and controlling authorities of the Partnership.

9.3. Extract confirms the details contained in the Register at the moment of issuing this extract.

9.4. Delivery of Register extracts is recorded in Register extracts record book.

9.5. Submission period of details contained in the Register is 30 days after receipt by the Partnership Apparatus of an appropriate written demand from authorities specified in Art. 9.2.of the present Provision.

9.6. Maintenance, storing and delivery of Register extracts is carried out by Partnership Apparatus on behalf of the President o the Partnership.


